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MNepBooyepenHas 3agada - pasgenntb 6onbion damn Word Ha Heckobko alioB MeHbLUero pasmMmepa. Bel MoxxeTe genaTb Konuu, Belpe3aTb, COXPaHATb, Ay6anpoBaTh nnn obbeanHATb UX. Bbl Takxe MoXKeTe BKJIIOYNTb Hepa3AesieHHbIA TEKCT, COXPaHUTb U BOCCTaHOBUTbL U3
BPEMEHHOW KONuu, a Takxe 06beANHUTb pasaesieHHble haisibl. Bbl MOXXeTe CoOXpaHUTb YaCTUYHYIO BEepCUIo Ballero darnia - oHa byaeT co3faHa aBToMaTnyYecku. BcTtpoeHHoe n3snevyeHne alijioB NO3BOJISET OTKPbIBATb U N3BNEKaTb AOKYMeHThI. [peanaraemasn nporpaMmma cnocobHa
OTKpbIBaTb apxusbl, XML-thannbl n cxaTtble ZIP-channbl. PasgeneHue, pazgeneHme n coxpaHeHme ctpaHuy, MS Word B oTAesIbHbIE UM HECKO/IbKO (haryioB — OCHOBHbIe PYHKLUUN: T TaBHOE OKHO pa3fesieHO Ha TP OTAesIbHble BKAaAKW. JIeBbi npefgHasHavyeH ansa otobpakeHns pabo4dmnx
obnacten v npeaBapuTENbLHONO NPOCMOTPA UCXOAHOMO AOKYMeHTa. LUeHTpanbHbI COAEPXUT CNUCOK 3JIEMEHTOB, BblibpaHHbIX 415 pa3aeneHus. MNpasblil NoKa3biBaeT pe3yfbTaThl onepaunm pasgeneHns. MakeT rnaBHOro OKHa MMeeT CTaHAapTHY KOMNOHOBKY. CMUCOK 3/1€eMEHTOB,
UMMNOPTUPOBAHHbBIX U3 UCXOLHOrO AOKYMeEHTa, oTobparkaeTcs B BUAE CNUCKa halsioB C HECKONIbKMMUK cToNbuamMn. Bel MoXKeTe nepeTackmBaTb 3/1€MeHThbl B o4epeb 1 BbibupaTb ux Ans pasgeneHus. B cnucke dannos oTobparkaeTcs NCXOAHbLIN NYTb UMMOPTUPOBAHHbIX 3J1IEMEHTOB. Bbl
MOXXeTe HaCTpPOUTb NpeAcTaB/ieHMe pe3ybTaTa pa3feneHns, yCTaHOBUB COOTBETCTBYOLLME NapamMeTpbl. Bbl MoXXeTe BbiIbpaTbh MeTOA pa3feneHus, yKa3aTb KOJIMYECTBO CTpaHuL, KoTopble ByayT COXpaHeHbl B KaXKA0M 4acTu, onpefennTb MMA BHOBb CO3[aHHbIX (haisioB, a TakxXe
nepenMeHoBaTb (halsibl Ha OCHOBE NapaMeTpPoB. Bbl MOXXeTe NpoBepuTb pe3y/bTaT pa3feneHNns B OKHE NpeaBapuTesibHOro npocMoTpa. Kaxkablin pa3, Koraa Bbl BbIMOJIHAETE onepalunio, CO34aeTCA BpEMEeHHasa KONMsa UCXOAHOro anna. Bel MOXXeTe NoAy4YnTb YaCTUYHYO BEPCUIO
NCcxXoAHoro cpanna. MaHenb NpeaBapMTeNbHONO NPOCMOTPA TakXXe BKJoYeHa. 30eCb Bbl MOXKETE MPOCMOTPETL pe3ysbTaT onepaunn pasgenieHns 1 npoBepuTb ero Ha Hanm4mne owmnbok. Bel Tak>Ke MoXKeTe BOCCTAaHOBUTb YaCTUYHYIO BEPCUIO U3 BPEMEHHON KoNuu 1 06beanHUTL ee C
NCXOAHLIM haniom. MeTo pa3fenieHns no yYMOJ4aHMIO NO3BOJISET reHepMpoBaTh YaCTb C NpUpaLLleHneM CTpaHuL,. Bbl Takxe MOXKeTe yCTaHOBUTbL AMana3oH CTPaHuUL, KOTOPbIA A0/KEH ObiTb BK/OYEH BO BHOBb CO34aHHbLIN (hans. Bel MO)XXeTe N3MEHUTb MHTEPBas COXPaHEHUS AaHHbIX
(BKNHOYNTENBLHO). Bbl TakXKe MOXKeTe yKa3aTb KOMYeCTBO CTPaHUL, KOTopble ByayT COXpaHeHbl BO BHOBb CreHepUpoBaHHOM haisie, a Tak)Xe yCTaHOBUTb UMS pa3aesieHHbIX annoB. Bbl MOXXeTe CMHXPOHWU3MPOBaTbL NOCAEAHUN pe3ynbTaT pa3faeneHus C ucxogHonm sepcmen. MS Word
PaspneneHune, pasgeneHme n cCoxpaHeHme CTpaHuL, B oTAesIbHble UK HECKObKO hannoB - KOHHeKTOopbl: BxoaHon gann oTnpasngeTca B NnpoBogHnK Windows ansa ero oTKpbiTUA. IOKYMEHT OTKpPbIBaeTCsA YyTeHneM dpanna. PesynbTaTbl pa3fesieHna COXPaHAKTCA B
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MS Word Pa3geneHune, pasgesieHNe U COXpaHeEHUE CTPaHUL, B OTAE/IbHbIE NN HECKOJIbKO daioB — 3TO UHCTPYMEHT, KOTOPLIA MOMOraeT BaM pa3fensTb, pa3fenaTb, Npeobpa3oBbiBaTb U COXPaHATb halibl MO CBOEMY YCMOTpPEHUIo. Bbl MoXeTe pa3aennTtb 6onblune dannsl MS Word
Ha oTOeNbHble pefaKTUpyeMble TEKCTOBbIE AOKYMEHTLI. [puno)kKeHne No3BonseT pa3buBaTb TEKCTOBbIE AOKYMEHTbI Ha CTPaHuLUbl, pa3aensl, ab3aubl N oTOeNbHblIE CMMBOJIbLI. Bbl MOXKeTe AOMNO/IHNTENIbHO OPraHNW30BaTh 3TW OTAE/IbHbIE (Palsibl B pa3Hble Nnankn. C MOMOLLbIO 3TOro
WHCTPYMEHTA Bbl TaK)XXe MOXKETE N3MEHUTb MOPAAOK CYLLECTBYIOLWWX PansioB, NepenMmeHoBaTb UX U COXpaHUTb B hopmaTe hannos .DOC n .DOCX. C nomowbio MS Word PasgeneHne, pasgeneHme n coxpaHeHmne CTpaHul, B oTAeNbHbIE NN HECKOIbKO hannoB Bbl MoXkeTe: 1. PazgenuTte
tannbl Microsoft Word Ha oTaenbHble dannbl .DOC n .DOCX. Mo)XHO pa3aennTb oTAesbHble dansibl UM nobon BbIbpaHHbIA 3N1EMEHT B OCHOBHOM crnincke Microsoft Word. 2. Pazgennte TeKCTOBblE OKYMEHTbl Ha OTAeNbHble CTpaHuubl. MNporpaMma noaaep>xmBaeT pa3neneHmne ansios
Microsoft Word Ha cTpaHuubl, pa3aenbl, ab3aubl 1 0OTAesbHbIE CUMBOJIbl. MOXKHO pa3aesnTb JOKYMEHTbI Ha BCe BO3MOXKHble pa3Mepbl cTpaHul,. 3. NMpeobpa3oBaHune gannos Microsoft Word B doopmaTax .DOC 1 .DOCX B hopMmaThl hannos .txt, .odt u .rtf. C nomoLblo NporpamMMHOro
obecneyvyeHns Bbl MOXKETE KOHBEPTUPOBATL halsibl B HECKOJIbKO APYrux chopmaToB daiinos. 4. MepenmeHynTe darinbl .DOC 1 .DOCX ¢ Nnpon3BosibHbIM nMeHeM. 5. CxumanTe dannsl Microsoft Word. C noMolLLbio 3TOFr0 MHCTPYMEHTa MOXKHO CXuMaTbh dannbl .DOC n .DOCX. Ncnonb3ys
MS Word Pazpgenenune, pasgeneHne n coxpaHeHue CTpaHuL, B OTAe/bHbIE NN HECKOJIbKO (hansioB, Bbl MOXKETE AOMOJIHUTE/IbHO OPraHn30BaTb CBOK KOJUJIEKLUIO DAaNIOB HECKOJIbKUMK cnocobamin. Paisibl MOXXHO NepeMecTUTb B APYrylo Nanky WUan co3gaTh pa3fesieHHY0 KOMNuio
ncxopHom. Kntovesas ocobeHHOCTb: - PasgenuTb ¢dannbl .DOC n .DOCX. - Co3gaHue, cucTtemMaTmlauns N nepemMmeHoBaHne TEKCTOBbLIX OKYMEHTOB. - [lpeobpa3soBaHune cdannos Microsoft Word B hbopmaThl .txt, .odt, .rtf, .bak, .cbr, .pdf n gpyrune. - Cxxatne gannos Microsoft Word. -
PefoakTnpoBaTb MakeTbl CTpaHuL B harnax MS Word. - UMmnopT n akcnopT ¢dannos. - Beipe3aTb dannbl Microsoft Word cTonbko pas, cCkoibko Heobxogmnmo. YTo HoBoro B Bepcumn 1.0.9.9: O6bHoBneHnsA oasa dyHKUMOHana. Yto HoBoro B Bepcun 1.0.8.7: Mporpamma 6biaia NOAHOCTbIO
obHoBNEHa, 4TOObI yNy4YWNTb ee yaobCcTBO MCNO0JIb30BaHUA, CTabuNbHOCTb U NPOU3BOAUTENILHOCTL. Tenepb MOXKHO pa3nennTb dannbl Microsoft Word Ha 6onee menkne 4actm Kak B 1709e42c4c
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MpnmeHeHne: Bbl MOXXeTe UCMOJIb30BaTb 3TOT MHCTPYMEHT A5 pa3fesieHns, pa3geeHns u COXpaHEHNS HECKOJIbKUX CTpaHuL B gokymeHTe Microsoft Word. JonycTtumMm, y Bac ecTb ¢ann Microsoft Word, cogep>xawmim 20 cTpaHUL, N Bbl XOTUTE COXPAHNTb HECKOJIbKO U3 3TUX CTPaHML, B
oTaenbHbIN ann Word. Bel MoxxeTe BbibpaTb HY>KHbIE CTPaHULbI U3 CMINCKA U pa3fennTb X Ha 6onee Menkue 4acTu; obpesaTb NX B KOHLLE OKYMEHTA; NN COXPaHUTb UX B OTAesbHble hansibl. icmonb30oBaHWe MeToAa NepeTackmMBaHUa He NoaaepXuBaeTcs. Bol Takke MoxeTe
COXpaHuTb hann B popmaTe HTML onsg aBToMaTM4YeCKOro co3faHunsa Beb-ctpaHumy. Bo3MOXHO, Bbl 3aX0TUTE NMpefBapuTesibHO MPOCMOTPETb KaXKAy CTpaHuuy, 4Tobbl BbISBUTL OLLIMOKN B MakeTe CTpaHuLbl U ybeanTbcsa, 4To Bbl HE gonycTuaun ownbok npmn Habope TekcTa. MNoananku
MoryT 6bITb fobaBneHbl B NpoLecc pasaeneHus/pasaeneHuns. 3To nporpaMmMmHoe obecnevyeHve npegnaraeT BO3MOXKHOCTb: YCTaHOBUTE KOJIMYECTBO CO3AaBaeMblX OTAESbHbIX (harsioB, a TakxXe ux rpynny undp Bel MoxeTe BbibpaTb OAUH U3 Tpex crnocoboB pa3aeneHns danna Ha
YacTun: Nicnonb3oBaTh YKa3aHHbIA AnMana3oH CTPaHWUL, UK KONMYeCTBO CTpaHuL, Pa3pe3aTh halri Ha YacTu, rae BolbpaHHble CTpaHULbl OTMNPaBASAIOTCA B TOT e han YCTaHOBUTE AManasoH cTpaHuy Ha ntoboe Konn4yecTBo cTpaHuy fobaBbTe CTpaHULbI B 04epelb U YKaXnuTe Macky
undgp; pesynbTaToMm ByaeTt coszgaHue HyeTblipex (v 6onee) annos. Npumepsl pasgeneHns gokymeHTa Word: lNMpoBepeHHble warn: Co3gante oanH hain N3 HECKONbKUX AOKYMEHTOB M COXPaHUTE ero kak HoBbln hann Co3fanTe pasgeneHue ania n COXpaHUTE ero Kak HOBbI thain
Pa3zpe3aTb haln Ha 4acTM U COXPaHUTb ero B HECKOJIbKO hansioB Bbl TakXXe MoxXeTe BbibpaTbh OANH U3 HECKOJIbKNX TUMNOB halsioB ANa coXxpaHeHna fokyMeHTa. LWWar 1. OTkponTe fokyMmeHT Microsoft Word ¢ yka3saHHbIM Anana3oHoOM CTpaHuL, UM KOAMYeCTBOM CTpaHuL,. War 2:
BbibepuTe onuunto «CoxpaHnTb» B MeHto «®Panns». Lar 3: B cnucke «CoxpaHuUTb Kak Tun:» BbibepuTe BapuaHT HTML n HaxkxmuTe KHoMKy «OK». LLar 4: B cneaytlowem okKHe yKakute umsa danna n coxpaHute dann (He 3abynbTe yka3aTb TN annia B NapaMeTpax, Hanpumep HTML). B
cnenylouLeM okHe oTMeTbTe 3Ha40K «OBHOBUTL CChINKM» U NOA0XKAMNTE, MOKa OTKPOTCA noaMeHto. Lar 5: Buibepute PazpennTb hain Ha HeCKONbKO dhanos. Lar 6: Boibepute packpbiBatoLleecs MeHio B COOTBETCTBUM C: 1 YCTAaHOBUTE HOMep AMarna3oHa CTPaHuL, ANa pa3aesieHuns.
LWar 7: YTobbl paspennTb hainl Ha HECKObKO CTPaHUL, YCTaHOBMTE Anana3oH cTpaHul. LWar 8: CoxpaHute
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Bepcusa 2.1 MNoaoaepxnBaeT MHOronosib3oBaTesibCKylo MoaaepxuBaeT peaakTuposaHue MoaaepXXmMBaeT HECKOJIbKO pabovnx npocTpaHCTB Moaaep>xkKa AesieHnsa Ha CTpaHuubl (NocefHne CTpaHuLbl) AOKyMeHTa lMoaaepXxmuBaeT nepeTackmBaHue ansioB B odepeab WM B CMUCOK
tannos MNMogoep>xmBaeT nepeTackuBaHne HECKOJIbKUX DansioB U3 O4HOro B Apyron. lNMognoep>xmBaeT nepetackmBaHne OKYMEHTOB 13 MPOBOOHMKA B CMMCOK AOKYMEHTOB lNoaaep>Xmnsaet nepeTacknBaHMe HECKOJIbKUX AOKYMEHTOB U3 O4HOro B Apyron. lNMopgaoepxxuneaeTt
nepetTackmBaHmMe HECKOJIbKNX OOKYMEHTOB N HECKOJIbKNX (pa|7|n0|3 ansd Bbl60pa HOBOIro Anana3oHa OOKYMeHTa. I'Iop,,u,epmmsaeT nepeTackmnBaHmMe HECKOJIbKNX OOKYMEHTOB N HECKOJIbKNX qDaVIHOB ansa Bbl60pa HEeCKOJIbKNX OOKYMEHTOB I'Iop,,u,epmmsaeT nepeTacknBaHme HECKOJIbKUX
OOKYMEHTOB N HECKOJIbKUX (halnoB A5 Bbibopa HECKONLKMX hannoB MNoonepxmnBaeT NnepeTackMBaHNe LOKYMEHTOB MeXAY Pa3HbIMU NarnkamMmm CUCTeEMbI. [Moaaep>XxmMBaeT UMMNOPT U3 OAHOWM Nanky B APYryto NnyTeMm nepeTackmBaHus MNopaepXnBaeT 3KCNOpPT PanioB B OgHY Manky m3
cnucka annos cuctembl lNMogaepXmMBaeT 3KCMOPT AOKYMEHTOB M3 CNMCKa (hanioB cucTemMbl Nogaep>xmeBaeT YCTaHOBKY MMeHU halina cnnucka n nepemmeHoBaHmne danna lNMogaoepxmBaeT YCTaHOBKY MMeHN hana CNncKa U nepemMmeHoBaHne panaa ogHMM U3 BapuaHTOB: MOCTPaHUYHO
nnan no cTpaHnuam MNMogaep>xmBaeT MMMOPT U3 OAHOro hanna B CMUCOK PansioB CUCTEMbI U UMMOPT HECKOJIbLKNX (halsioB B o4epedb cnucka ¢annos Mogaep>xmMBaeT MMMOPT HECKOJIbKNX (halisioB B o4epedb cnNucka haniioB U UMMOPT HECKOJIbKNX (halisioB B CNNCOK (halnsioB CUCTEMBI
Moppoep)xnBaeT 3KCNOPT AOKYMEHTOB U3 CNMCKa halsioB CUCTEMbI U SKCMOPT HECKONIbKNX OOKYMEHTOB B 0AuH dhann Nogaoep>xmBaeT 3KCNOPT AOKYMEHTOB U3 CNKUCKa (hanfioB CUCTEMbI N SKCMOPT HECKOJIbKMX OOKYMEHTOB B 0AMH hann MNMogaepxmBaeT yCTaHOBKY MMeHU hainsia crnncka
1 nepenMeHoBaHue arna NogaepxmeaeT pasgeneHue darna no cTpaHuuam NogaepxneaeT pasbneHue danna No cTpaHuuam No cnegyowmm napaMmeTpaMm: KoJIM4eCcTBO CTPaHUL, Anana3oH CTPaHuL, KOMYeCTBO CJI0B, CTPOKa CNO0B, KOHEeL, CTPOKW, Havyaslo CTPOKKU, KoHew, hanna,
Ha4asno ann, KoIM4eCcTBO CMMBOJIOB B KOHLLE, CTPOKa CMMBOJIOB B KOHUe MNMoaaepxneaeT pasgeneHme dania no cTpaHuuam AN COXPaHEHUSA OOKYMEHTOB C LLIArom «Xx» CTpaHuu. Nognep>xmsaeT pasgeneHune anna no ctpaHnUaMm 1 pasgeneHmne ero oia CoxpaHeHus 4OKYMEHTOB C
waroMm «x» ctpaHuu,. NMoaoep)xnesaeT pasgeneHue dania no CTpaHULaM 1 ero pasgesieHne asas CoOXpaHeHUA OOKYMEHTOB C LWAaroM «X» CTPaHUL, N COXPaHEHUA OTAesbHbIX LOKYMEHTOB B OAHOM WM pa3Hbix pabodnx npocTpaHcTBax. NogaepxmneaeT pasgeseHue garna no cTpaHuuam
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System Requirements:

PekomeHpayembie: OC: Windows XP lMpoueccop: ABYXbsAepHbI ¢ TakToBoW YacTtoTon 2,0 'y, unw Bbiwe MNamaTe: 3 ' O3Y XXecTtkun auck: 2 'b ceoboaHoro mecta BuaeokapTa: NVIDIA GeForce 4 nnn ATl Radeon Xpress cepun 1100 DirectX: Bepcusi 9.0 CKpVHLIOTbI B BbICOKOM
pa3pelwleHun: [pyrmne cucteMHble TpeboBaHumsa: Obwnin: OrpaHnyeHune oteeTctBeHHoCTU: HA MPU KAKNX OBCTOATE/NIbCTBAX PA3BPABOTHYUK NMPOOAYKTA HE HECET OTBETCTBEHHOCTW 3A CJNTYYAUHbLIE NTA
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